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[Tooxkenne
0 3aLUHTE NePCOHAILHBIX AAHHBIX pabOTHHKOB
MYHHUHTAIBHOIO OI0ZKETHOIO 10IKOJILHOI0 00PAa30BaATE/IbHOIO YU PEeK/ICHHS
aercxoro cajga Ne2 «/Iésymka» r. Bpsncka

1. O6mme nosomenns
1.1. Hacrosmee [Tonoxkenne o 3ammre nepcoHaibHbX Aanubix JIOY Ne 265 (aaace — [onoxenue)

pazpaborano B cooTBeTcTBUN co crarheil 24 Koneturyunn Poccuiickoit @enepaunn, Tpynoseim
koaekcoMm Poccuiickoii Menepaunuy, Meaepaisubivy 3akonamu o1 27 mons 2006 roga Ne 149-03
«O0 undopmatinn, HHGOPMAIHOHHLIX TEXHOIOTHAX H O 3aHTEe HHPOPMALIMHY ¢ HIMEHEHHAMH OT
31 mons 2023 roaa, ot 27 uiong 2006 roja Ne 152-@3 «O nepcoOHATbHBIX AAHHLIX? ¢ HIMCHCHHAMH
ot 6 despans 2023 roga. Peaepanbuniv 3akonom Ne 273-03 or 29.12.2012 «O6 obpazosanun B
Poccuiickoi ®enepanuny» ¢ u3menennamMu ot 4 asrycra 2023 roaa. Ilpukazom MunHCTEpCTBA
UHPPOBOIO Pa3BHTHA, CBA3H U MACCOBBIX KoMMYHUKauii PO deaepanbuoii ciyxObl 110 HAA30py B
cepe cBszn. HHPOPMALMOHHBLIX TEXHOJOMHH H MACCOBBIX KoMMYHHKaunii ot 28 oktabpa 2022
roga Ne 179 «O6 yreepkiaeHun TpebOBAHMI K NOATBEPAICHHIO YHHUTOKCHHA HEPCOHANBHBIN
JAHHBIX», @ TaKke YCTaBOM JIOMIKOJIBHOIO OOpazoBaTe/NbHOrO YUPSKACHHS W JIPYTHMH
HOPMATHBHBIMH  TIpaBoBbiMM  aktamu  Poceuiickoit  Meacpauuu.  periaMeHTHPYIONHMH
JACATEILHOCTL OPraHu3ainii, OCYIECTRIASIONHX 00pa30BaATENbHYIO JIEATEAbHOCTD.

1.2. Jaunoe Tlonoxenue onpenenser ocHopHbie Tpebosanus K 3ammre. oOpaboTKe. NOPRAKY
MOJIYHYEHHS, XPAHCHHA, HCIIOAL30OBAHMA H NEPEIadH IEPCOHAIBLHBIX JaHHBIX COTPY/IHHKOB JIETCKOIO
caza, @ TaKKe OTBETCTBEHHOCTH 3@ HAPYUICHHE HOPM. PeryJHpyiowmx o0padoTky W 3aiuTy
[CPCOHANBLHBIX J@HHBIX B JAOIIKOILHOM 00pa30BaTe/IbHOM YHPEKICHHH.

1.3. llonokeHne yCTAaHABIMBACT OCHOBHBIC MOHATHS H COCTAB NEPCOHATLHBIX JAHHBIX PpabOTHHKOB
MYHHITHITATBHOIO OI0/UKETHOTO JIOMIKOIBHOIO 00Pa3’osaTeIbHOTO YUpeAIeHHA JeTCKOro caaa No2
«Jlésviika» r. bpaucka (aanee JIOY), peraamentupyer GopMHpOBaHHE M BEACHHE JIMYHBIX 1€,
onpesenser npaga ¥ o0s3aHHOCTH PabOTHHKOB MO 3aAIUHTE NMEPCOHATBHLIX JaHHBLIX, @ TaKwKe
0053aHHOCTH COTPY/IHHKORB N0 O0ECIEeHeHHIO JI0CTOBEPHOCTH MEPCOHATLHBIX JIAHHBIX.

1.4. lleasto macrosumero [lojoxenus spasiercs oOecrevieHne 3amMTbl Npas ¥ cBobOA
[eAarorHyecknX paboTHHKOB M 00CIYKHBAIONIETO Nepconaia npu o0paboTKe HX MEPCOHAILHBIX
JIAHHBIX, B TOM YHC/1€ 3alIUThl IIPAB HA HETIPHKOCHOBEHHOCTh HACTHOMH JKH3HU, JIHIHYIO TaiHy.

1.5. Ilpu onpezeaennn obbeMa H COACPKAHUA NEPCOHATBHBIX JAHHBIX PabOTHHKA A/IMHHHCTPAIHS
JIOY pykosoacteyetcs Koncruryumeit Poceuiickoii ®enepamn, DesiepaibibiMi 3aKOHAMH 1
Hacrodmm Ionoxenunem.

1.6. IlepcoHaibHble J@HHBIC OTHOCATCH K KaTEropHu Kombnncmmam.uoii undopmannu, Pexnm
KOHQHICHIMAIEHOCTH [ICPCOHATLHBIX JIAHHBIX CHHMAETCH B CaydyasX OO0C3/HYMBAHMA WIH 110
MCTEUCHHM 75 JICT CPOKA XPAHEHHA, €CIIH HHOE HE OIIPEACICHO 3aKOHOM.

1.7. Hacrosuee [Tosokenne ABASETCH BHYTPEHHHM JIOKaIbHLIM HOpMaTHBHBIM axtom JIOV.
00s3aTe/IbHBIM U1 MCMIOJMHEHHS BCeMH PabOTHHKAMH, HMEKONIMMH J0CTYI K NEPCOHATBHBIM
JAHHBIM COTPYAHHKOB JIOMIKOABHOIO 00Pa30BATEIbHOIO YYPECAJICHHS,



2. OcHOBHbIE IOHSITHA M COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvruvle Oannvie - nodas WHPOpPMAIIKS, OTHOCSIIIASICS K OMPEACICHHOMY WM ONPEACIIIEeMOMY Ha
OCHOBaHUU TakoW nHpopmanuu HU3NIECKOMY JUIY, B TOM YHUCIIe €ro (haMuiIus, UMs, OTYECTBO, TOJl, MECHIIL,
JaTa U MECTO POKICHHS, a TaKXkKe aJpec, ceMelHoe, COMaIbHOE, UMYIIIECTBEHHOE MOJI0XKEHHE, 00pa3oBaHue,
npodeccusi, T0XObl U Apyras HHPOopMaITus.
2.2. Ilepconanvhvie Oannvle pabomHuxka - 3T0 HUHPopManus, HeoOxonaumas 3aBeayromemy JOVY B cBszm C
TPYJAOBBIMU OTHOIICHHUSIMA M Kacaromascss KOHKpeTHoro corpyaHuka. Ilom mubopmammeir o paboTHHKE
MOHMMAIOTCSI CBEACHHUA O (akTax, COOBITHSIX U OOCTOSATENbCTBAX JKU3HU pAOOTHUKA, TO3BOJISIOLINE
UACHTU(PUIIUPOBATh €ro JUYHOCTh. [lepcoHanbHble naHHBbIE paOOTHHKA COAEPHKATCS B OCHOBHOM JIOKYMEHTE
HEPCOHAIBHOTO y4eTa paOOTHHUKOB - TUYHOM JieJie pabOTHHKA.
2.3. Obpabomka nepcoHanbHbIX OAHHBIX — TO JEHUCTBUS (OMepaluu) ¢ MEePCOHATLHBIMU JTaHHBIMU, BKIIIOYAS
cOop, cucTeMaTHU3alMi0 U HAKOIUICHUE, XpaHeHUE, yTouyHeHHue (OOHOBIIEHUE M U3MEHEHHE), UCIOJIb30BaHUE U
pacrpocTpaHeHHe (B TOM YHUCIIE Mepeiada) NepCOHANbHBIX JaHHBIX.
2.4. PacnpocmpaneHnue nepcoHanbHulx OaHHbIX - TEHCTBHS, HAIpaBJICHHBIC HA Tepelavy MepCOHATBHBIX JaHHBIX
onpeAeNieHHOMY Kpyry il (Tepefada MepCOHANbHBIX JAaHHBIX) WM HA O3HAKOMJICHHE C IEepPCOHATbHBIMU
JaHHBIMU HEOTPAHMYEHHOTO Kpyra JIMIl, B TOM 4YHCIIe OOHApOJOBaHUE IMEPCOHATBHBIX TaHHBIX B CPEICTBAX
MaccoBOM HH(OPMAIINH, pa3MellleHne B HH()OPMAIIMOHHO-TEIEKOMMYHHKAIMOHHBIX CETSIX WIH MPEOCTaBICHHE
JIOCTYTIA K MIEPCOHATBLHBIM JaHHBIM KaKHM-JTH00 UHBIM CITIOCOOOM.
2.5. Ucnonv3o6anue nepconanbHblx OanHbIX - TEACTBUS (OTICPALMH) C TIEPCOHATBHBIMH JJAHHBIMH, COBEPIIIACMbIC
JOY B unensix NpUHATHS PELICHUM WM COBEPLICHUS HWHBIX JACUCTBUN, MOPOXKIAIOUIUX HOPUIUYECKHE
MOCIIEACTBHSI B OTHOIIEHUU PAa0OTHUKA WM APYTUX JUI] THOO0 MHBIM 00pa30M 3aTparuBarolIiX IpaBa U CBOOOIbI
pabOTHHKA WIJIM IPYTUX JIUII.
2.6. ObwedocmynHuvle nepcoHaivbHble OaHHble - IEPCOHANBHBIE TaHHbIE, TOCTYI HEOTPaHUYEHHOTO KpyTa JIHII K
KOTOPBIM IIPEIOCTABIICH C COTIacksi paOOTHUKA WIIH HA KOTOPHIE B COOTBETCTBUU C (he/iepaaIbHbIMUA 3aKOHAMH HE
pacrpocTpaHsieTcs TpedoBaHre COOMIOACHHS KOH(DUIECHITNAIBHOCTH.
2.7. B cocTaB nmepcoHanbHBIX AaHHBIX paboTHHKA JIOY BXOIST:

* aHKeTHbIE U Ouorpaduyeckue JaHHbIC;

* oOpa3oBaHue;

* CBEIEHUS O TPYJAOBOM U OOIIEM CTaxe;

*  CBEJICHUS O COCTaBE CEMBH;

* MAacHOpTHHIC JaHHBIE;

* CBEIICHUS O BOMHCKOM Y4YeTe;

* CBeleHUS O 3apabOTHOM MIaTe COTPYAHUKA,

*  CBEJIICHUS O COIMAIBHBIX JIBFOTAX;

*  CIEUUATbHOCTH;

*  3aHWMaeMas JIOJDKHOCTH;

* aJpec MecTa KUTENbCTBA U Telne(oH;

e MecTO pabOThI MM YIeObl YWICHOB CEMBH M POJICTBEHHUKOB;

*  coJepXaHue TPYJI0BOTO JI0TOBOPa;

*  MOJIMHHUKH U KOTUH IMPUKA30B;

* JUYHOE JIETIO U TPY/AOBas KHIKKA COTPYIHUKA,

*  OCHOBaHWMJ K IPUKa3aM;

* Marepualbl [0 TOBBIIICHUIO KBATH(PHUKAIMH M TMEPEenoJAroTOBKE COTPYIAHHKA, €ro arTecTaluw,

CITY>KE€OHBIM pacciaeOBaHUsIM.

2.8. Jlmunoe nieno padotHuka JIOY HaX0oAWUTCs B JOKYMEHTAIIMH JISTONPOU3BOIUTENS U COCTOUT U3 CIEYIONINX
TOKYMEHTOB:

*  aHKeTa;

* aBrobuorpadus;

*  KOIHMHU JOKYMEHTOB 00 00pa30BaHUU;

* Kkaptouka popmsr T-2;

* KoM MpHKaza o npuéme Ha paboTy;

*  TPYAOBOW IOTOBOD;

* JIOKyMEHTBI, CBSI3aHHBIE C IEPEBOJIOM U IepeMelleHneM paboTHUKA (KOMUU TPHKA30B, 3asBICHUS

pabOTHHKA | T.I1.);




* BBIMHUCKH (KOMUH) M3 JOKYMEHTOB O NMPHCBOCHHH TOYETHBIX 3BAHH, YYCHOW CTENECHH, HArpaKICHUHU
roCy/IapCTBEHHBIMU HATrpaJaMu;
*  KOIHMH HarpaJHbIX JIUCTOB;
*  aTTECTAllMOHHBIC JIUCTHI;
*  KOIMH ITPUKA30B O MOOMIPSHUSX, B3bICKAHUSIX;
*  XapaKTepUCTHKH C MPEAbLIYIIET0 MecTa paboThl,
* 3asBIcHHE PA0OTHUKA 00 YBOJHHCHUU;
* KoM IpHKasza 00 yBOJIbHEHUH;
* 3asBieHHe pabOTHHKA 00 o3HaKoMileHHH ¢ JokyMeHTamu JIOVY, ycTaHaBIMBAIOIUMH TOPSIOK
00pabOTKM EPCOHANBHBIX JTaHHBIX PAOOTHUKOB, @ TAKXKE O €r0 MpaBax U 00SI3aHHOCTAX B 3TOW 00JIaCTH;
* Jpyrue JOKYMEHTBI, HaX0XKIEHHE KOTOPBIX B JIMYHOM Jiejie OyAeT IPU3HAHO 1eJIeCO00pa3HbIM;
*  BJIMYHOE /IeJ0 pabOTHHKA TOMIKOJIBHOTO 00pa30BaTEeIbHOI0 YUPEKACHUS BKIIOUACTCS TAKXKE OTHUCH BCEX
JIOKYMEHTOB, HaXOISIIIIUXCS B JICJIC.
2.9. PasMemienne Ha odunMambHOM caiite ¢ororpaduii paOOTHHKOB, BHIEO ¢ PaOOTHUKAMHU COTPYIHUKU
pa3penialT IMyTeM MPEJOCTaBICHHUS COTJlacHs Ha OOpa0OTKy TEPCOHANBHBIX JaHHBIX B JOIIKOJIBHOM
00pa30BaTEIbHOM YUPEKACHUH.
2.10. Ilepconanbubie ganuble padbotauka JJOY sBustoTcs KoHGUACHINATBLHOW HHPOPMALMEl U HE MOTYT ObITh
UCTIOJIB30BaHbl COTPYAHUKAMU JOIMIKOJIBHOTO 00pa30BATEIBHOTO YUPESIKICHHUS B TMYHBIX LEIISX.

3. Ilopsinok mosryyeHusi, 00padOTKH U NMepeaavu MepCcOHAIbHBIX JAHHBIX PA0OTHHMKOB

3.1. Tlog o0paboTkol TEepCOHANBHBIX MAaHHBIX paboTHMka JIOY mnoHMMaeTcs moOMy4YyeHHe, XpaHEHUeE,
KOMOWHUpOBAaHME, Iepeadya WM J00e APYyroe WCIOJIb30BaHHE IIEPCOHANBHBIX JAHHBIX COTPYIHHKA
JIOIITKOJIBHOTO 00Pa30BaTEIILHOTO YUPEKICHHS.

3.2. B nengx obecneyeHMs IIpaB M CBOOOI 4eIOBEKA M I'pakJaHHHA OpH 00pabOTKE MEPCOHAILHBIX JAHHBIX

paboTHHKA 00s3aHBI COOJIIOIATHCS CIIEAYIONIHe 00IHe TpeOOBaHUS:

3.2.1. TlonyueHue, XxpaHeHne, KOMOMHUPOBaHKE, TEepeaada WK JIF000e IPyroe HCHOJIb30BaHUE NEPCOHAIBHBIX NaHHBIX pabOTHHKA
JOY MOXeT OCyHIECTBIATHCS UCKIFOYUTEIBHO B IETIX 00SCIIeUCHHUs COOMIOICHNS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
cozeiicTBus pabOTHHKAM B TPYAOYCTPOWCTBE, OOYYECHHH W MPOJBWXCHUH MO Ciyxbe, obecreueHHs JHYHOW 0e30macHOCTH
COTPYIHHKOB, KOHTPOJISI KOJIMYECTBA M KAYECTBA BBIOIHIEMOl paboThl U 00ECTIeYeHHsI COXPAHHOCTH UMYILECTBA.

3.2.2. Ilpu ompeneneHun o0beMa W COAepkKaHUsA, 00padaThIBAMbIX IEPCOHATIBHBIX JaHHBIX pabOTHHKA
3agenytommii JIOY nomxken pykoBoactBoBarbes Koncrutynuneit Poceniickoit @enepanyu, TpynoBbIM KOJEKCOM
U UHBIMU deZiepaIbHBIMU 3aKOHAMHU.

3.2.3. Bce nepcoHabHbIC JaHHBIC PAOOTHHKA MMOJTYyYarOTCsl Y Hero camoro. Eciu nepconanbHbie gaHHbie coTpyaauka JJOY BO3MOXKHO
HOJTyYIHTh TOJBKO y TPEThEil CTOPOHBI, TO PAOOTHHK IOMKEH OBITh YBEIOMIICH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MONyYEeHO
NHCHMEHHOE COTJIacHe.

3.2.4. 3aBeaymomuii JOIIKOIBHBIM 0OpPA30BATEIBHBIM YUPESKIACHUEM JOJDKCH COOONUTH PabOTHHUKY O MLENSAX, MPEANoaracMbIX
HCTOYHHUKAX U CIOCO0ax MOTyYCHHS IIEPCOHANBHBIX JAHHBIX, & TAKKE O XapaKTepe MOUISHKAIINX ITOIYYCHHIO IEPCOHANBHBIX TaHHBIX U
HOCIIEICTBHSIX OTKa3a COTPYAHHKA JATh MHCHMEHHOE COTJIACHE Ha UX IIOTydIeHHE.

3.2.5. He nomyckaercs moinydeHue u 06paboTka MmepcoHa bHbIX JaHHBIX pabdotHuka JJOY 0 ero MoJMTHIECKUX, PETMTHO3HBIX U HHBIX
yOEKIECHUSIX M YaCTHOM KHU3HHU, & TAKIKE O ero WICHCTBE B OOIICCTBEHHBIX OOBEANHEHUSIX MM €r0 MPO(COI3HON ASSITEIbHOCTH, 3a
HCKIIIOUCHHUEM CITy4aeB, MPeIyCMOTPEHHBIX 3aKOHOIAaTeIbCTBOM Poccuiickoii Demepariuu.

3.2.6. Paboronarens He MMEET MpaBO MOJy4daTb M oOpalaThIBaTh MEPCOHAJBHBIE JAaHHBIE PAOOTHUKA O €ro
YJIEHCTBE B OOLIECTBEHHBIX O0BEIMHEHUSAX WIM €ro MpOoQCOI3HOM NeATeNbHOCTH, 3a UCKIOYEHUEM CIyJaes,
MPETYCMOTPEHHBIX (he/IepaIbHBIMU 3aKOHAMH.

3.2.7. Ilpu pUHSITHH PELICHUH OTHOCHTENLHO paOOTHHKA HA OCHOBAHHH €T0 MEPCOHATBHBIX JJAHHBIX HE JIOMYCKAECTCs HCIOIb30BaHUE
JIaHHBIX, TTOJy4€HHBIX UCKIIFOUUTEIBEHO B pe3yJIbTaTe MX aBTOMAaTU3NPOBAHHON 00pab0TKN MM 3JIEKTPOHHOTO HOTyYeHHUSI.

3.3. [IpuHIMOel 00pabOTKH IIEPCOHANBHBIX JAaHHBIX padoTHuKoB JJOVY:

*  3aKOHHOCTH IIeNieil ¥ cmoco0OB 0OPaOOTKH MEPCOHATBHBIX TaHHBIX U JI0OPOCOBECTHOCTH;

*  COOTBETCTBHS IIeJicii 00pabOTKH MEPCOHAIBHBIX JaHHBIX MM, 3apaHee ONPEICIICHHBIM U 3asBIICHHBIM
npu cOOpe MepcoHaANbHBIX JAaHHBIX, & TAKKE MOJTHOMOYMSAM pa0OTHHKA, OCYILECTBISAIONIET0 00padoTKy
MEePCOHATBHBIX JaHHBIX;

* COOTBETCTBUS O0BEMa M XapakTepa 0OpadaThIBAa€MBIX MEPCOHANBHBIX JAHHBIX, CIOCOOOB 00pabOTKHU
MEPCOHATBHBIX JaHHBIX IEIIM 00pa0OTKH MEPCOHATBHBIX JIAHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX JAHHBIX, UX JOCTATOYHOCTU AJIs Ienei 0OpaboTKH, HEIOMYCTUMOCTU
00pabOTKN TEePCOHAIBHBIX JAHHBIX, U30BITOUYHBIX MO OTHOIICHUIO K IEJSM, 3asABJIECHHBIM TIpH cOope
MEPCOHANBHBIX JTaHHBIX;

*  HEJOIYCTUMOCTH OOBEIWHEHHUS CO3JIaHHBIX JIJII HECOBMECTHUMBIX MEXKIy cOOOW Ieiei 0a3 JaHHBIX

I/IHq)OpMaLII/IOHHBIX CUCTCM HepCOHaJIBHBIX JAHHBIX.
3.4. B ciydyasx, HENOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIIEHWH, B COOTBETCTBUU cO cT. 24 KoHcTuTyuuu




Poccuiickoit @enepaunn BO3MOJXXHO NOJYYCHUEC U 06pa60TKa JAaHHBIX O YaCTHOM KU3HU pa6OTHI/IKa JOIIKOJIBHOT'O 06pa3OBaT€J'II)HOFO
YUpECKACHUS TOJIBKO C €r0 MMCbMCHHOT'O COTJIacusl.

3.5. K 06paboTke, nepegave u XpaHEHUIO MEPCOHATBHBIX JaHHBIX PAOOTHHUKA MOTYT UMETh JOCTYI COTPYAHUKH
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS.

3.6. Mcnionb3oBaHue MepCOHAIbHBIX JaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C LIEISIMH, OIPEISIUBILINMU UX
nonyueHue. [lepcoHanbHbIC JaHHBIE HE MOTYT OBITh HCIIOJIb30BAHBI B MESAX MPUYMHEHUS UMYIIECTBEHHOTO U
MOpaJIbHOIO Bpela IpaxkJaHaM, 3aTpyJHEHUsl pealin3ally MpaB U cBoOoj rpaxaan Poccuiickoit @enepariui.
Orpannuenue mnpaB TpaxkaaH Poccuiickoit @enepanuy Ha OCHOBE HCIIOJNB30BaHMS HH(pOpManmuu 00 uX
COIMAJIBHOM TPOMCXOXKJICHUH, O PAcoOBOH, HAIMOHAIbHOMN, $3BIKOBOW, PEJIUTMO3HOM W MapTUUHOU
MPUHA]JICKHOCTH 3aMPENIeHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOATECILCTBOM.

3.7. Ilepenaya mepcoOHaNbHBIX JAaHHBIX PAOOTHHKA JOLIKOJIBHOIO 00pa30BaTEIBLHOTO YUPEXKIECHUS BO3MOXKHA
TOJILKO C corjacusi pabOTHHKA B CIy4asX, NpSIMO TMPEAyCMOTPEHHBIX 3aKOHOJATEIBCTBOM Poccuiickoit
denepanuu.

3.8. Ilpu mepenaye mepcoOHANBHBIX JAaHHBIX paboTHHKa 3aBenyromuid JIOY nomkeH coOnroaaTh CIASAYIOIHe
TpeOOBaHMS:

* HE Coo0IaTh TNEPCOHANBHBIC NTaHHBIE PA0OTHUKA TPEThE CTOPOHE 0€3 MHCHMEHHOTO COIJIACHs
paboTHHKA, 32 UCKIIFOUEHUEM CITy4aeB, KOTJa 3TO HE0OXO0IUMO B LENSIX MPEAYPEKICHUS YIPO3bI )KU3HH
Y 3JI0POBBIO PAOOTHHKA, & TAKXKE B CIy4asX, YCTAHOBJICHHBIX (peiepallbHbIM 3aKOHOM;

* He cooOuaTh NepCcoOHANbHbIEC JaHHBIE PA0OTHUKA B KOMMEPYECKHX LIeNsAX 0€3 ero MMCbMEHHOT0 COTJIACHs;

*  MPeAyNpeIuTh JHI, TOJYYaroNINX IMePCOHATbHBIC JaHHBIC PAOOTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITh HWCIOJIB30BAaHbl JIMIIb B IENAX, AN KOTOPBIX OHHU COOOIICHBI, M TpebOBaTh OT ITUX JIUIL
MOJATBEPXKIICHUSI TOTO, YTO ATO MPaBWIO cOOMomeHO. JIuia, moirydaromue NMepCcOHAIbHBIC TaHHBIC
paboOTHHKA, 0053aHBI COOTIOATh PEKUM CEKPETHOCTH (KOH(PUACHIIMAIBHOCTH). [laHHOE MMOI0KEeHHE HE
pacmpocTpaHsieTcsi Ha OOMEH TEepCOHAIBHBIMU JAHHBIMA DPAOOTHHKOB B TIOPSIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;

* paspemarh IOCTYN K IMEPCOHAIBHBIM JaHHBIM pPAOOTHHUKOB TOJBKO CIEIHATBHO YIMOJIHOMOYCHHBIM
JUIaM, onpeeieHHbIM npuka3zom o IOV, npu 3ToM ykazaHHBIE JHUIA JOJDKHBI HMETh MPaBO MOIyYaTh
TOJIbKO T€ TEepPCOHANbHBIC JaHHbIE PA0OTHUKA, KOTOpPbIE HEOOXOMUMBI JUIS BBIOJHEHUS KOHKPETHBIX
byHKIIUI;

* HE 3ampanuBaTh UHPOPMAIMIO O COCTOSHHUH 3/J0pOBbS pAaOOTHUKA, 32 HCKIIOUYEHUEM TeX CBEICHHIA,
KOTOPBIC OTHOCSATCS K BOIIPOCY O BO3MOXHOCTH BBITIOJTHEHHSI pAOOTHUKOM TPYIO0BOU (DYHKITHH;

* MepelaBaTh TMEPCOHANbHBIE JIaHHBIE PAOOTHHMKA TMPEACTABUTENSIM pAaOOTHUKOB B  TMOPSIIKE,
YCTaHOBJICHHOM TpyTOBBIM KOJEKCOM, H OTPAHHYUBATH 3Ty HH(OPMAIIHIO TOJHKO TEMH ITEPCOHATLHBIMA
MaHHBIMU PaOOTHUKA, KOTOpPhIE HEOOXOAMMSBI Ui BBIOJHEHUS YKa3aHHBIMU TPEACTABUTEISAMH UX
(GyHKIHIA.

3.9. [Ipu nepenayde nepcoHaTbHBIX JaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPUYECKUX LeNsX) 3a mpenens: JJ0Y
3aBEAYIONIMKA JETCKUM CaJoM HE JOJDKCH COOOIIATh 3TH JJAHHBIC TPEThEH CTOPOHE 0€3 MUChMEHHOTO COTJIACHS
paboTHHKA, 32 MCKIIIOUEHHUEM CIydaeB, KOTJa 3TO HEOOXOAWMO B LIESAX MPEeIyNpexaACHUsS YTPOo3bl )KU3HU U

3/10pOBbIO paOOTHUKA WM B CIIy4asiX, YCTAHOBJIEHHBIX (hefiepaibHbIM 3aKOHOM.
3.10. Tlepenaua mepcoHAJIBHBIX JAHHBIX pPaOOTHHMKA B Ipelenax JOIIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEKICHUS OCYIIECTBISETCS B
COOTBETCTBUHU C JIOKAJIbHBIMHU HOPMATUBHBIMU aKTaAMHU YUPCIKACHUA.

3.11. He nomyckaercst oTBeuaTh Ha BOIIPOCHI, CBSI3aHHbIE C Iiepeiayeil mepcoHanbHOM nHpOopMaIUu 1o TenehoHy
i hakcy.

3.12. Bce Mepbl KOHOHUAESHIIMATBHOCTH NPH cOope, 00paboTke U meperaun MepcoHaIbHBIX JaHHBIX COTPYIHHKA
pacnpocTpaHsoTCa Kak Ha OyMakHbIe, TaK U Ha 3JI€KTPOHHBIE (aBTOMAaTU3UPOBAHHbBIE) HOCUTENN HHPOPMAIUH.

4. ®opMupoBaHNe U BeJeHUE JUYHBIX AeJ1 padoTHuKoB JOY
4.1. JInunoe neno pabOTHHKA JOIIKOJIEHOTO 00pa30BaTENbHOTO YUPEKACHUS (hopMUpyeTcs Mmocie u3AaHus IpruKasza o ero npuéMe Ha
pabory.
4.2. HeDBOHa‘{aHBHO B JIMYHOC ACJTO TPYHNIIHUPYIOTCA AOKYMCHTBI, COACPXKAIMEC TICPCOHAJIBHBIC JTAHHBIC Da6OTHI/IKa, B TIOPAAKE,
OTpakalolleM Ipolecc npuéMa Ha pabory:

*  3asBIIcHHE pabOTHHKA O IpHeMe Ha padoTy;

*  aHKerTa,

*  aBroOuorpadus;

*  XapaKTepHCTHKA-PEKOMCHAALHS;

*  KOMHs MpHKa3a o mpuéme Ha paboTy B JOLIKOJIBbHOE 00pa3oBaTeIbHOE YUPEKACHHE;

*  pacnucka paboTHHKa 00 o3HaKomiieHHH ¢ jgokymentamu JIOVY, ycTaHaBIMBaIOMIMMH HOPSIOK 00pabOTKH MEPCOHATbHBIX

JIAHHBIX pa0OTHUKOB, a TaK)ke 00 ero mpaBax M 0053aHHOCTAX B 3TOH 00JacTH;




* pacnucka paOOTHMKAa 00 O3HAaKOMJICHMH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH JIOLIKOJIEHOTO 00pa3oBaTElIbHOIO
YUPEKICHNUS; BHYTPEHHSISL OITUCh.

4.3. Bce HOKYMEHTBHI JIMYHOTO Jejia HOALIMBAIOTCA B OOJOXKY 00pasna, yCTaHOBJICHHOI'O B JIOIIKOJHHOM 00pa3oBaTeIbHOM
YUPEXKICHUH; Ha 00JI0KKE TOIDKHBI OBITH (PaMMIIMsl, UMsI, OTYECTBO COTPYAHHKA.
4.4. JlnaHOMY NIETy MPUCBANBACTCSI HOMEP, KOTOPBIN (DMKCHPYETCs B )KypHaIe ydéTa JIMUHBIX Jen. HoMmep nudaHOro nena coTpyaHuKa
JETCKOTO Cajia MPOCTABISIETCSI B BEPXHEM JIEBOM YTIIy OOJIOXKKH Jena.
4.5. K ankeTe B THYHOM Jeje mpukienBaercs GoTtorpadus padotarka (6e3 romoBHOTO yoopa) dpopmara 3x4.
4.6. B muunom nene pabotruka IOV BeneTcst BHyTPEHHISI ONUCH, KyJa 3aHOCSATCS HANMEHOBAHMSI BCEX TOAIINTHIX JOKYMEHTOB, 1aTa
UX BKJIIOYEHHS B €TI0, KOJMYECTBO JIMCTOB, a TAKXKE JaTa MU3bATHA AOKYMEHTA U3 JieJla C yKa3aHHEM JIMIA, U3bSABIIEr0 JOKyMEHT, U
NPUYUHY U3BATHS. B ciiydae BpeMEHHOT0 U3BATHSI JOKYMEHTa BMECTO HETO BKJIAIBIBACTCS JINCT-3aMEHUTENb. MI3bsITHE TOKYMEHTOB U3
JUYHOTO JieJla TPOU3BOJUTCS HCKIIIOYUTEIBHO C pa3pelieHHs 3aBEAyIOIEeTO MOIIKOJIbHBEIM 00pa30BaTENIbHBIM YUPEIKICHHEM.
BHyTpeHHSIs OITUCh TOAMICHIBACTCS ICIONPOU3BOANTENIEM, C YKa3aHHEM JIaThl COCTABIICHUSL.
4.7. Bce TOKyMEHTBI, IOCTYIAIONIHE B JIMYHOE JIEJI0, PACHIONATraloTCcs B XPOHOJIOTHYECKOM TOPSIIKE.
4.8. He nomyckaercst BKIIIOYaTh B JIMYHOE /IO JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAuYeHHUs, UMeronne BpeMeHHble (10 10 ser) cpoku
XpaHeHUs, HapUMep, CIIPaBKH C MECTa KUTEJILCTBA, O COCTOSIHUHU 3/10POBbsl, O CEMEHHOM I0JI0)KEHHUH U T.II.
4.9. JIncTel ZOKyMEHTOB, IOJMINTHIX B TUIHOE AET0 pabOTHHKA JOMIKOIBHOTO 00pa30BaTEIbHOTO YIPEKACHNS, HyMEPYIOTCSI.
4.10. AHKEeTa sBaseTcs OCHOBHBIM JTOKYMEHTOM JIMYHOTO JIENa, MPEACTABISAIONIUM cO00i nepedeHh BOIPOCOB 0 GHOrpaduuecKux
JAHHBIX COTPYJHHKa, €ro 0Opa30BaHWM, BBINOJIHSAEMOH pabdoTe ¢ Hayana TPYAOBOHM NESTENLHOCTH, CEMEHHOM IOJIOXKEHHH, MECTe
NPONUCKH WJIM INPOKUBAHUS W T.N. AHKETa 3arojiHAeTcs pabOTHHKOM CaMOCTOSITENBHO NMpH OoQopMiIeHMH NpuéMa Ha paboTy B
JOILIKONbHOE 00pa30BaTeIbHOE yUPEKICHUE.
4.11. I1pu 3an0THEHUH aHKETHI paOOTHHK JIOJDKEH 3aroHATh Bee e€ rpadbl, Ha BCe BONPOCHI AaBaTh IIOJHBIE OTBETHI, HE AOIYCKATh
UCIIPABJICHUH WM 3a4epPKHBaHUsI, POYEPKOB, IOMApPOK, B CTPOTOM COOTBETCTBUH C 3aITUCSMH, KOTOPBIE COAEPIKATCS B €r0 JIMYHBIX
JokyMmeHTax. OTpuIaTesbHbIe OTBETHI B Tpad)aX aHKETHI 3alMCHIBAIOTCS O3 MOBTOPEHUS BOIIPOCA.
4.12. Tlpu 3anonHeHun rpadsl «OOpazoBaHHE» CIEAYET HNPUMEHSTH cieayrouire (HOpMyIMpPOBKHA B 3aBHCUMOCTH OT TOTO, KaKoH
JIOKYMEHT UMeeTcs y pPaOOTHHKA!

*  «BBICIIEEY;

*  (HETIOJIHOE BBICIIEE;

*  «CpemHee CIeUaIbHOeY;

*  (HEIOJIHOE CPEIHEEY.
4.13. B rpade «bmmkaiinime poACTBEHHHUKH» NEPEUHCIISIIOTCS BCe WICHBI ceMbH paboTHuKa /IOY ¢ ykazaHuem cTeneHu pojcTsa (oTel,
Math, MYyX, J)K€Ha, ChIH, JI04b, POJHBIE OpaT U CecTpa), Jajiee NePeUUCISIIOTCS OJIU3KUE POJCTBEHHHKH, MPOKUBAIOIINE COBMECTHO C
pabOTHUKOM. YKa3bIBalOTCS (haMHIIMSI, UMsI, OTYECTBO U JIaTa POXKACHHS KOKIOTO YICHA CEMbH.
4.14. B rpade «Brinonnsemas paboTa ¢ Haualia TpYIOBOH AEATEILHOCTH» OTPAKAIOTCS CBEJCHUS O padOTE B CTPOrOM COOTBETCTBHH C
3aliCAMH B TPYIOBOI KHMKKE. B TpyZOBYIO HEATENHHOCTh HE BKIIOYAcTCS BpeMs y4deObl B 00IIe0Opa3oBaTENbHBIX MIKONAX,
npodecCHOHAIBHO-TEXHUYECKUX M JAPYTMX TPHPaBHEHHBIX K HUM YYeOHbIX 3aBeJeHWsX. Bce 3ammcu Npou3BOIATCS B
XPOHOJIOTUYECKOM TTOPSI/IKE.
4.15. AHKeTa MOIIMCBHIBACTCS JMIOM, NPHUHUMAEMbIM Ha pPabOTy, M JEJONPOM3BOAMTEIEM JIOMIKOIHHOTO 00pa3oBaTEILHOTO
YUPEXKICHUS 110CIIE CBEPKH CBE/ICHHH, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIMMH JIOKYMEHTaMHU U 3aBepseTCs IedaThlo.

4.16. ABTOOHOTPAUS - TOKYMEHT, CO/IEp KAIIKi OTTUCAHUE B XPOHOJIOTHYECKOI MOCTIeI0BATELHOCTH OCHOBHBIX 3TaloB KU3HH U
nestenbHoCTH TpuHuMaemMoro B JIOY paGotHuka. ABToOHMOrpadus cocTaBisieTcss B MPOHM3BOJILHON ¢dopme, 0e3 MOMapok u
WCIPABJICHUH.
4.17. OcHOBHbBIE MOMEHTBI, KOTOPBIE JIOJKHBI OBITH OCBEIICHEI B aBTOOHOrpaduu:

*  ¢ammins, UM, OTYECTBO;

*  YHCIIO, MECSII ¥ TOJ POXKACHHUS;

*  ToydeHHOe 0Opa3oBaHHMe (T/E, KOT/a, B KaKMX YUeOHBIX 3aBEICHHSX, 110 KAKOH CIIEIINAIbHOCTH);

*  BpeMs HauaJla TPYIOBOH AEATEIHHOCTH;

*  NIPUYUHBI IEpexo/ia Ha APYroe MecTo paboThl;

*  OTHOIIEHHE K BOMHCKOW 0053aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJM4He NPaBUTEILCTBEHHBIX HArpaJl, OOLIPEHUII;

*  CBEJCHHUS O CEMEWHOM IOJIOKEHUH U OJIM3KUX POACTBEHHUKAX;

*  J1aTa COCTaBJICHUsI aBTOOMOTrpaduu u JINYHASI MOJIUCH COCTABISIEMOTO.
4.18. ABrobuorpadus, cocraBieHHas npu npueme B 10V, He moueRkUT KoppekTupoBke. [Ipyn He0OX0MMOCTH BHECEHUSI N3MEHEHHH
WIN JIOTIOJIHEHUH, OHU (DPUKCHPYIOTCS Ha OTAEIBHOM JIMCTE, HMOAMMUCHIBAIOTCS PA0OTHUKOM C yKa3aHHEM OaThl M MPHUOOMIAIOTCS K
HepBUYHOI aBTOOMOrpaduu. B ciydyae 60mbIInx M3MeHeHNH Onorpaduueckux AaHHBIX pabOTHUKA OT HETO MOXET OBbITh 3aTpeboBaHa
0OHOBIICHHAs! aBTOOHOTpadMsL.
4.19. ABToOunorpadus He 3aBepseTCs MOJINUCIMH 3aBETYIOLIETO JOMKOIbHBIM 00pa30BaTeIbHBIM YUPEXKICHUEM WU NT€YaThiO.
4.20. Komuu AOKYMEHTOB 00 OOpa30BAaHUU 3aBepsAIOTCS JMYHON MONHMCHIO JENONPOM3BOAMTENS TMOCIE CBEPKH MX C
MOJIMHHUKAMU JOKYMEHTOB.
4.21. JInuHoe neno BeAETCS Ha MPOTSHKEHUH BCeil TpyHoBoH nesitenpHOCTH paboTHuka JJOY. M3MeHeHns, BHOCUMBIE B JIMYHOE JIEJIO,
JIOJDKHBI OBITH TIOATBEPKICHBI COOTBETCTBYIOIUMH JIOKYMEHTaMHU.
4.22. [lenonpon3BoUTeNlb IPUHUMAET OT IIPHHUMAEMOr0 Ha padoTy pabOTHHKA JOKYMEHTHI, IPOBEPSIET TIOJHOTY MX 3aIOJHEHHS U
NPaBHILHOCTh YKa3bIBAEMBIX CBE/ICHUI B COOTBETCTBUH C NPEIbSABICHHBIMU UM JIOKYMEHTaMH.

5. Yuer u XxpaHeHHe NePCOHAIbHBIX JAHHbIX PA0OTHUKOB
5.1. Jlnunple gena, B KOTOPBIX XPAHATCS MEPCOHANbHBIE JaHHbIE paOOTHUKOB OV, SIBIAIOTCS MOKyMEeHTaMu «J[ns BHyTpeHHero
I10JIb30BAHUS.



5.2. JInuHOE 1EN0 PEruCTPUPYETCsl, 0 YeM BHOCHUTCS 3anuch B «OKypHain yuéra au4HbIX aem». JKypHai CoIepKUT clienyroniye rpadul:

*  TOPAIKOBBIH HOMEp JIMYHOTO JIeJIa;

*  (ammius, UMs, OTYECTBO PAOOTHHKA JIOLIKOJIEHOTO 00pa30BaTEILHOTO YUPEXKICHUS;

*  JaTa NOCTAaHOBKH JIeJIa Ha YUeT;

*  Jara CHSTHS Jefa C ydeTa.

5.3. JInuHbIe [ena pacroIararoTcs B IOPSIIKE COTJIAaCHO MX HOMepaM JIN00 B an(aBUTHOM HOPSIIKE.

5.4. Tlocne yBonbHEHMS PaOOTHMKA IOIIKOJBFHOTO OOpa30BaTEIbHOTO YUPEXKICHUS B JIMYHOE IEIO0 BHOCATCA COOTBETCTBYIOIIHE
JOKYMEHTHI (3asiBIICHHE O PACTOPXKEHUH TPYJOBOTO JOTOBOpPA, KOIMS MPHKa3a O PACTOPKEHUH TPYJOBOTO JOTOBOPA), COCTABISAETCS
OKOHYATeNbHas OIKCh, CAMO JINYHOE N0 0(OPMILIETCSI U TEPEAAeTCs I XPAHCHNS.

5.5. Jlnunble nema COTPyOHMKOB, yBOJeHHBIX M3 JIOY, XpaHATCS B apxwWBe JOIIKOJBHOTO OOpa30BaTEIBHOIO YUPEXKICHUS B
as(haBUTHOM TOPSIZIKE.

5.6. He nomyckaercsi:

e cooOIaTh NepcoHajbHbIE JaHHbIE PAaOOTHUKA TPEThEH CTOpOHE 0€3 MHUCHMEHHOTO corjiacusi pabOTHHUKA, 32 MCKIIOYEHUEM
cily4aeB, KOT/Ia 9TO HEOOXOAMMO B LENSX NPEeXyNpekIeHUs yrpo3bl )KU3HH M 3/10pOBBI0 pabOTHHKA, a TakKe B CIIydasx,
YCTaHOBIICHHBIX 3aKOHOATeIbCTBOM Poccuiickoit denepanuy;

*  CcoOoOIAaTh MEPCOHANBHBIC JaHHBIC PAOOTHHKA B KOMMEPUYECKUX IEIISIX 0€3 €ro MMChbMEHHOTO COTIIACHS;

*  3ampammuBaTh MH(OOPMALMIO O COCTOSHHM 3/I0POBbSI PAaOOTHHKA AETCKOTO Caja, 32 MCKIIOUCHHEM TEX CBEACHHH, KOTOpBIE
OTHOCSITCS K BOTIPOCY O BO3MOXXHOCTH BBITTOJTHEHHS PAOOTHUKOM TPYAOBOH (DyHKIIHH.

5.7. JlocTyn K mepcoOHaIbHBIM JaHHBIM paOOTHHKOB Pa3pemIacTcst TONBKO CIEHAIbHO YIOTHOMOUYCHHBIM JIHIAM, TP 3TOM YKa3aHHBIC
JMIa JOJDKHBI UIMETh MPaBO ITOJy94aTh TOJBKO T NEpCOHabHBIEC NaHHbIe paboTHHKa IOV, KOTOpBIe HEOOXOANMBI ISl BBINOITHEHUS
KOHKPETHBIX (DYHKIHH.

5.8. Bce MCPbI KOH(i)I/II[eHI_II/IaJ'ILHOCTI/I npu ydere MW XpaHCHHU IICPCOHAJIBHBIX JaHHBIX COTPYJAHHUKA
pacnpocTpaHsAoTCs Kak Ha OyMaKHbIE, TaK U Ha 3JIEKTPOHHBIE (aBTOMAaTU3UPOBaHHbIE) HOCUTENIN HH(POPMALUU.
5.9. XpaHeHHe INEPCOHAJTIBHBIX NAHHBIX NOJDKHO HPOUCXOAUTH B IMOPAAKE, MCKIIFOHAOMIEM HX YTPATy WU UX

HENPaBOMEPHOE UCIIOJIb30BAHUE.

6. ZlocTyn K nepcoHAIBLHBIM JaHHBIM padoTHHKOB JIOY

6.1. BHyTpeHHUit JOCTYI (IOCTYI BHYTPH JOUIKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo mocTyna K NepCcoOHAIbLHBIM JIaHHBIM paboTHUKa JIOY uMeroT:

6.1.2. IlepedeHp JIMIl, UMEIOIIUX TOCTYN K MEPCOHAIBHBIM JIaHHBIM PAOOTHHKOB, ONPEACISETCS MPUKA30M
3aBEeYIONIETO U MHUCbMEHHOTO  0043aTeNbCTBA O HEPA3TIAIICHUH EPCOHABHBIX JAHHBIX PAOOTHUKOB.

6.2. Baemauit moctym.

6.2.1. K uuciny MaccoBbIXx NOTpeOHTENEHl NEPCOHANBHBIX [AaHHBIX BHE JIOIIKOJIBHOTO 00pPa30BaTEILHOTO
YUPEKICHUS MOKHO OTHECTH TOCYIapCTBEHHBIC M HETOCYAAPCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYI K MH(POPMAIIHH TOJIBKO B cepe CBOSi KOMITETEHIINH.
6.2.3. Opranuzanuu, B KOTOpPBIE COTPYIHHUK MOXKET OCYIIECTBIATh IEPEUYUCICHUS JCHEKHBIX CPEJICTB
(cTpaxoBble KOMIIAHWU, HETOCYJapCTBEHHbIE TMEHCUOHHBbIE (OHABI, OJaroTBOPUTENBHBIE OpraHU3allNH,
KPEJAUTHBIE YIPEIKICHHS ), MOTYT TIOJYUUTh JTOCTYH K MIEPCOHATBHBIM JIaHHBIM pa0OTHHKA TOJBKO B CIydae ero
MUCHMEHHOTO pa3pelieHusl.

6.2.4. Ilepenayua nepcoOHAIBHBIX JaHHBIX cOTpyaHUKA JIOY Npyrum opraHu3ammsm:

e cBeleHUS O paboTaroIIeM COTPYAHHKE WM YK€ YBOJIEHHOM MOTYT OBITh MpPEJOCTaBIEHBI IPYrou
OpraHu3aIMi TOJBKO C MHUCHMEHHOTO 3ampoca Ha OJaHKe OpraHu3allid, C MPHIOKEHUEM KOIUU
HOTapUAIbHO 3aBEPEHHOTO 3asBIICHUsI PaOOTHHKA,

* TIEpPCOHAJBHBIE JIaHHBIE PAOOTHHMKA JETCKOTO cajla MOTYT OBITh MPEAOCTABIICHBI POJCTBEHHUKAM WIIU
YJIEHAM €T0 CEMbH TOJIKO C TUCHhbMEHHOTO Pa3pelIeH s CaMOTO COTPYIHUKA.

* B Ciyu4ae pa3Boja ObIBIIAs Cynpyra (Cymnpyr) UMEIOT IPaBo OOPATUTHCS B IOMIKOJIbHOE 00pa30BaTEIbHOE
yUpeXJIeHUE ¢ MMCEMEHHBIM 3alPOCOM O pa3Mepe 3apad0THOH MIaThl coTpyaHNKa 6e3 ero cornacus (YK
P®).

7. 3ammTa NepcoHaIbHBIX JaHHBIX padoTHUKOB [1OY

7.1. [Tox yrpo30ii UM ONACHOCTBIO YTPAThl IEPCOHATIBHBIX TAHHBIX TOHUMAETCS €IMHUYHOE MJIH KOMIUIEKCHOE,
pealbHOE WJIM IOTEHLMAJIbHOE, AKTHBHOE WJIM IaCCUBHOE IPOSBICHHUE 3JIOYMBIIUIEHHBIX BO3MOXKHOCTEU
BHEIIHUX WJIM BHYTPEHHHUX MCTOYHHKOB YIpo3bl CO37aBaThb HEOJIaronpusTHbIE COOBITHS, OKa3bIBATh
JlecTabUIN3UpPYIoILee BO3/ICHCTBHE HA 3alUINAEMYI0 HHPOPMALHUIO.

7.2. Puck yrpo3sl MoOBIM HH(MOPMAIMOHHBIM pecypcaM CO3Mal0T CTUXHWHBIE O€JCTBHUS, HKCTpEeMalIbHBIC
CUTYalluH, TEPPOPUCTUYECKHE ACUCTBUS, aBAPUN TEXHHUUECKUX CPEACTB U JMHHUNA CBSI3U, Ipyrue 0ObEKTUBHBIC
00CTOSITENBCTBA, a TAK)KE 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIHUIIA.

7.3. 3amuTa TNEpPCOHAIBHBIX JAaHHBIX  MpPEJCTAaBIsET COOOM  KECTKO  PErIaMEHTHPOBAHHBIA U
JUHAMUYECKU-TEXHOJOTHUECKUI TpoLecc, MNPeaynpexAaolil HapylleHue JOCTYIHOCTH, ILIeJIOCTHOCTH,
JIOCTOBEPHOCTH M KOH(UACHIHMATBLHOCTH MEPCOHAJBHBIX JAHHBIX M, B KOHEUHOM cCueTe, 00eCIeYHBAIOIINI



JIOCTAaTOYHO HAJEKHYIO 0€30MacHOCTh MHGOPMAIMK B TPOIECCE YIMPABIECHYSCKOW M TMPOM3BOJCTBEHHON
NESATENIbHOCTH JIOIIKOIHHOTO 00pa30BaTeIbHOTO YUPEKICHHUS.
7.4. 3anuTa EpPCOHAIBHBIX JTAHHBIX PA0OTHHKA OT HEMPABOMEPHOTO MX HMCIOJIb30BaHUS WM YTPaThl JOJDKHA
ObITH OOecrieueHa 3aBeayrommm JJOY 3a cuer cpecTB AOMIKOILHOTO 00pa30BaTEILHOTO YUPEIKICHUS B TIOPSIKE,
YCTaHOBJICHHOM (peiepaIbHbIMU 3aKOHAMH.
7.5. «BHYTpeHHSA 3alIUTa».
7.5.1. OCHOBHBIM BUHOBHHUKOM HECAaHKIIMOHMPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM JTAaHHBIM SIBJISETCS, Kak
MIPABUIIO, TICPCOHAJ, Pa0OTAIINNA ¢ TOKYMEHTaMHU W 0a3aMu JaHHBIX. PermaMmeHTarus J0CTyna mepcoHana K
KOH(DHICHIIMAIIBHBIM CBEJICHUSAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOAWT B YHCJIO OCHOBHBIX HAmpaBJICHHUM
OpPTaHHW3AI[MOHHON 3alMThl WHQOpPMAIMK W MpeJHAa3HAueHa JJIs pPa3TPaHUYCHUS MOJHOMOYHH MEKIY
aIMUHUCTpAIMEd U CIEIUAINCTaMH JOIIKOJILHOTO 00pa30BaTEILHOTO YUPEKICHHS.
7.5.2. Jlng oOecreueHUss BHYTPEHHEH 3alllMThI IM€PCOHAJIBHBIX JAHHBIX paboTHHKOB JIOY HE00X0aUMO
CcO0II0aTh PO MEp:
* OrpaHUYCHHE W PETIIAMEHTAIUS COCTaBa PAOOTHUKOB, () yHKITMOHATHHBIC 00sI3aHHOCTH KOTOPHIX TPEOYIOT
KOH(HMICHIIMAIBHBIX 3HAHU;
e crporoe wus0upareabHOe W OOOCHOBAHHOE pacmpelelieHue JIOKYMEHTOB M HWH(MOPMAIUUA MEXITY
pabOTHUKAMU JETCKOTO caja,
* palMoOHANBHOE pa3MelieHHe pabodmx MecT pabOTHUKOB, TMPU KOTOPOM HCKIIOYAIOCh OBl
OCCKOHTPOJLHOE MCIOJIb30BaHUE 3alTUIIIAEMON HH(POPMAIINH;
* 3HaHHE paboOTHUKOM JIOLIKOJIBHOT'O 00pa30BaTEIbHOTO YUPEXKIECHUS TpeOoBaHUI
HOPMAaTHUBHO-METOIUYECKUX IOKYMEHTOB IO 3alUTe HHPOPMAIIMH U COXPAHEHUU TailHbI;
* HaJIUYHe HEOOXOIMWMBIX YCIIOBUH B MOMEIICHUU I PabOThl ¢ KOH(MUICHIIMAILHBIMEA JTOKYMEHTAMU U
0a3aMH JaHHBIX;
*  ONpEIEICHHUE U PETJIAMEHTAIINS COCTaBa PAaOOTHIUKOB, UMEIOIIHX IPABO JOCTYIA (BX0/a) B TOMEIIEHUE, B
KOTOPOM HaXOJUTCS BBIYUCIUTEIbHAS TEXHHUKA;
*  OpraHu3anys MOPsIKa YHHUTOKEHUS MHPOPMAIUH;
*  CBOEBPEMEHHOE BBISIBIICHHE HApYIICHUs TPeOOBaHUI pa3pelIuTeIbHOM CUCTEMBI IOCTYIa PaOOTHUKAMH,
* JIMYHBIE JIEJIa MOTYT BBIJIABaThCS JIEJOMPOU3BOJIUTENIO (CEKpeTapro) Toiabko 3aBenayromum 1OV u B
UCKITIOYUTENBHBIX CIy4dasX, O NHUCHbMEHHOMY pa3pelIeHUI0 3aBEIyIOIIero AETCKHUM CaJoM, -
PYKOBOJUTEITIO CTPYKTYPHOTO MOIpa3 Ie/IeHUs (HalpruMep, IPH MOJATOTOBKE MATEPUAIIOB JIJIS ATTECTAITUN
pabOTHHUKA).
7.5.3. 3amuMra nepcoHalbHBIX JaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTENSX.
Bce mamnku, comepxaiiye nepcoHanbHbIe JaHHBIE COTPYIHUKA, JOJHKHBI OBITH 3allMIICHBI MapoeM, KOTOPHIHA
COO0O0IIaeTCsl PYKOBOIUTEIIO CITY>KOBI YIIPABJICHUS TIEPCOHAIOM U PYKOBOAMTEIIO CITY)KOBI HH(POPMAITMOHHBIX
TEXHOJIOTHUH.
7.6. «BHeIHAA 3aLIUTA»
7.6.1. Ilon MOCTOPOHHHUM JIMIIOM MOHUMAETCs JII000€ JIHMI0, HE MMEIOIee HEMOCPEACTBEHHOTO OTHOIICHHUS K
nestenbHOCTH JIOY, moceTuTeny, paOOTHUKH JPYTHMX OPTraHU3aHOHHBIX CTPYKTyp. IlocTopoHHUWE nwima He
JOJKHBI 3HATh paciipeneieHue GyHKIHI, pabouue mpoIecchl, TEXHOJIOTHIO COCTAaBIICHHUs, 0(OPMIICHHS, BEACHUS
U XpaHCHHSI IOKYMEHTOB, JINYHBIX JIe] H PaO00YHX MAaTePUAIIOB y JEIONPOU3BOTUTEIIS (CEKpeTaps).
7.6.2. 1 obecrieyeHns BHEIIHEH 3alMTELI HEPCOHATBHBIX JaHHBIX cOTpYAHMKOB JIOY HeoOXxoamumo coOII0aaTh
psan Mep:
*  MOPSIOK MPHEMAa, y4eTa U KOHTPOJIS NeATEeTbHOCTH MOCETUTENEH;
*  MOPSJIOK OXPaHbl TCPPUTOPHH, 3TAHUIA H TIOMETICHHH JOIITKOJIEHOTO 00pa30BaTeIbHOTO YUPESIKICHUS;

* TpeboBaHUs K 3amIuTe HHPOPMAIINH NIPH HHTEPBLIOUPOBAHUH U COOECETOBAHUSX.
7.7. Bce nuia, cBsI3aHHBIC C TTOJIYYeHUEM, 00pabOTKOM 1 3aIIUTON TIEPCOHATBHBIX TAHHBIX, 0053aHbI TIOIMHUCATh
00513aTeNLCTBO O HEPA3TJAlleHUH TMEePCOHANBHBIX JaHHBIX PAaOOTHHKOB OIIKOJIBLHOTO 00pa3oBaTeNbHOTO
YUYpEXKIECHU.
7.8. KpomMe Mep 3amuThl IepCOHANBHBIX IaHHBIX, YCTAHOBJICHHBIX 3aKOHOIaTeNIbcTBOM Poccuiickoit @enepanun,
3aBeYIONIMM JIOIIKOJBHBIM 00pa30BaTENbHBIM YUPEKICHHUEM, a TaKKe COTPYAHMKH MOTYT BbIpaOaThIBaTh
COBMECTHBIE MEPBI 3aIUThI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

8. IlpaBa u o0s3anHOCTH padoTHUKOB JIOY 1o 3amuTe HX NEPCOHATBHBIX JAHHBIX
8.1. Bakperenue npaB padOTHUKA, PETJIAMEHTUPYIOMINX 3aIUTy €r0 TMEePCOHAIBHBIX JaHHBIX, 00ECTIeYHBACT
COXPaHHOCTh MOJIHOW U TOUHOM MH(POPMALIUU O HEM.



8.2. PaGOTHUKYM TOJDKHBI OBITH O3HAKOMJICHBI TIOJI PACTIMCKY C JOKYMEHTaMH JOIIKOJIBLHOTO 00pa30BaTEILHOTO
YUPEKACHUS, YCTAaHABIMBAIOIIMMHU MOPSAJOK 00pabOTKU MEPCOHATBHBIX JAaHHBIX PaOOTHHKOB, a Takke 00 uX

mpaBax M 00sS3aHHOCTSIX B 3TOUM 001acTH.

8.3. PaboTHHK HOMIKOIEHOTO 00Pa30BaTENBFHOTO YUPESKIACHHUS 00A3yeTCsl MPEIOCTABIATh IEPCOHAIBHBIC TaHHBIC, COOTBETCTBYIOIIIE
JNEUCTBUTEIHLHOCTH.

8.4. PaboTHHK MMeeT mpaBo:

*  Ha MOJHYIO HH(POPMALHUIO O CBOMX IEPCOHAIBHBIX JaHHBIX U 00pabOTKe ITHX JAHHBIX;

*  cBOOOAHOTO GECIIATHOTO MOCTYMA K CBOMM MEPCOHANBHBIM JAHHBIM, BKITFOUYas MPABO Ha MOIyYCHHE KOMHH JII0OO0H 3amucH,
coziepKalllell MepCOHaJbHBbIC NaHHbIC PabOTHHKA, 338 HCKIIOYCHHEM CJydYaeB, MPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit denepannuy;

*  HA OMpEJCNICHUE CBOMX MPEICTABUTEICH [JIs 3aIIUTHI CBOUX MEPCOHATBHBIX TaHHbIX;

*  [OCTymNa K OTHOCAIIMMCS K HEMY MEIHIIMHCKIM JaHHBIM C TIOMOIIBI0 MEAUIIMHCKOTO CICI[HATNCTA [0 CBOEMY BBIOODY;

* TpeOOBaTh WCKIIOYHMTb HJIM HCIPaBUTh HEBEPHBIE win HEIMOJHBIE NepCOHANbHBIC JaHHBIC, a TAKXKE JaHHBIC,
00paboTaHHbIE C HapyIIEHHEM TPEOOBaHUH;

* mpu oTkase 3aBexymomero JOY HCKIIOYHTL WM UCIPABHUTH IEPCOHATBHBIC JaHHbIC PA0OTHHKA MMEET MPaBO 3asBHTH B
NHCHMEHHOH (hOopMe 3aBeIyIOIIeMy O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM 0OOCHOBAHHEM TAKOTO HECOTJIACHS;

*  MepCcoHaNbHBIC [aHHBIC OIICHOYHOTO XapakTepa pabOTHHK JETCKOTO cajJa HMEeT MPaBO [OMOJHHTH 3asBICHHEM,
BBIPXKAOLIUM €r0 COOCTBEHHYIO TOUKY 3PCHHS;

* Tpe6OBaTI) N3BCHICHUSA 3aBCAYIOIIUM ACTCKHUM Ca0OM BCEX JIMII, KOTOPbBIM paHEEC 6BIJ'II/I COO6H.[CHI:I HCBEPHBIC WJIM HETIOJITHBIC
[IEPCOHAIIBHBIC JaHHbIE PabOTHHKA, 000 BCEX MPOU3BEACHHBIX B HUX UCKITIOUCHUSX, HCIIPABICHUSIX WIH JOIOIHCHUSX;

* o0OxanoBarh B Cyze JOObIC HEMPAaBOMEPHbIC ACHCTBHI mik Ge3NeiCTBUS 3aBEAYIOIIEro AOIIKOIBHBIM 00pa30BaTeIbHBIM
yUIpEKICHUEM IPH 00pabOTKE U 3aIUUTE ero MePCOHAIbHBIX JaHHBIX.

8.5. B mensax obecrieueHus JOCTOBEPHOCTH IEPCOHANBHBIX JTaHHBIX padoTHUKH JIOY 00s3aHEL:

* mnpu odopmieHUHM Ha paboTy TMPEICTaBIATh JIOCTOBEPHBbIE CBEICHHUS B TOpsSAKe U 00BEME,
MPeayCMOTPEHHOM HacTosMUM [lonoxxenuem u 3akoHonaresibcTBOM Poccuiickoit @enepanuu;

° B CJlIy4ac UBMCHCHU CBOUX IICPCOHAJIbHBIX JadHHBIX, COO6H_[aTB 00 >TOM 3aBeAyromeMy AI€TCKUM CalOM B
teuenue 10 qHEH.

8.6. PaboTHuku craBar 3aBenytomiero JJOY B u3BecTHOCTh 00 M3MEHEHUH (aMUINK, UMEHHU, OTYECTBA, JIaThI
POXIEHUS, UTO MOJIY4YaeT OTPAXKEHHUE B TPYJOBOW KHUKKE HA OCHOBAHWM NPEACTABICHHBIX JOKYMEHTOB. [Ipn
H606X0)II/IMOCTI/I U3MCHAKTCA OaHHBIC 00 O6paSOBaHI/II/I, HpO(l)eCCI/II/I, ClIcOuaJIbHOCTHU, IMPHCBOCHHUU HOBOI'O
paspsina u mp.

8.7. B mensx 3ammThl YaCTHOM KM3HU, JTUYHOM M CEMEHHON TalHbI paOOTHUKH HE JOJKHBI OTKAa3bIBATHCSA OT
CBOEro TpaBa Ha 00pabOTKYy MEPCOHATBHBIX JAHHBIX TOJIBKO C MX COIJIACHS], TTOCKOJIBKY 3TO MOXXET MOBJICUYb

MNPUIUHCHUEC MOPAJIBHOI'O, MATCPUAIIBHOTO BpEaa.

9. OTBeTCTBEHHOCTH 32 pa3riialieHue KOH(PUIeHINAILHONH HHpOpMaNMu, CBA3aHHON ¢ NepPCOHATbHBIMU
AAHHBIMHU

9.1. Ilepconanvnaa omeemcmeenHocms - ONHO U3 TJaBHBIX TpeOOBaHMN K opraHM3aluu (YHKIMOHHPOBAHUS
CUCTEMBI 3alllUThl NEPCOHATIbHON MH(pOpMaluu U 00s3aTeNbHOE ycioBUEe obecredeHust 3P(HEKTUBHOCTH ITOU
CUCTEMBI.

9.2. 3ammra mnpaB pabOTHHUKA, YCTAaHOBJIEHHBIX 3akoHoAaTelbcTBOM P® wu nHactosmum I[lonoxenuem,
OCYILIECTBIISIETCS. CYAOM B LENAX IPECEUEHUS] HENPAaBOMEPHOIO HCIOJIb30BaHUS MEPCOHANBHBIX JAHHBIX
pabOTHUKA, BOCCTAHOBJIEHUS HApYUICHHBIX MpaB U BO3MELIECHUS MPUUYMHEHHOro yiiepbda, B TOM YHUCIE
MOpaJIbHOTO Bpea.

9.3. Kaxnplii COTPYOHHK JOUIKOJBHOTO OOpa30BATENBHOTO YUPEKACHUS, TMONy4Yarolluid Ui paboThI
KOH(HJICHIIMATBHBIN JOKYMEHT, HECeT €IWHOJMYHYI0 OTBETCTBEHHOCTh 33 COXPAHHOCTh HOCUTENS U
KOH(pHICHIIMATBHOCTH WH(OPMAITUH.

9.4. JIunia, BUHOBHBIE B HapyIIEHUH HOPM, PErYJIHUPYIOUIMX MOJIy4eHHEe, 00pabOTKY M 3allUTy MEepCOHATbHBIX
JaHHBIX pa0OTHUKA, HECYT NUCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPa)KIAHCKO-TIPAaBOBYIO WUJIU YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (hepiepaibHbIMU 3aKkoHaMu Poccuiickoit denepannu.

9.5. 3a HewcroMHEHHWE WM HEHAIJIE)Kallee WCIOMHEHWEe PabOTHUKOM 1O €r0 BHHE BO3JIOKECHHBIX Ha HETO
00s13aHHOCTEH MO COOJIOAEHUIO YCTAaHOBJIEHHOTO MOpsAKa paboThl CO CBEIEHUSIMH KOH(UICHINAIBHOTO
xapakrepa 3asenytronuil JIOY BrpaBe NpUMEHATh MPEAYCMOTPEHHBIE TPYIOBBIM KOAEKCOM JUCHUIUIMHAPHBIE
B3bICKaHMS.

9.6. Jlo:oKHOCTHBIE JTUIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEIEHHUE IMEPCOHATIBHBIX TAHHBIX COTPYIHHUKA,
00si3aHBl  00ECIeYuTh KaKAOMY BO3MOXKHOCTH O3HAKOMJIEHMS C JOKYMEHTaMM M  MaTepHuajaMu,
HEINOCPEJICTBEHHO 3aTparMBalOllUMU €ro IpaBa M CBOOOJbBI, €CIM HHOE HE MPEeIyCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B MpeJOCTaBIEHUM COOPAHHBIX B YCTAaHOBJICHHOM MOpPSAKE IOKYMEHTOB, JHOO
HECBOEBPEMEHHOE MPEIOCTABICHNE TaKUX JOKYMEHTOB WJIM MHOW MH(pOpPMALMU B CllydyasiX, MPeyCMOTPEHHBIX



3aKOHOM, JIMOO MPEJOCTaBIEHUE HENOJHON MM 3aBEAOMO JIO)KHOM MH(pOpPMALUU - BIEYET HAJOKEHHE Ha
JOJDKHOCTHBIX JIMI] aIMUHUCTPATUBHOTO mTpada B pazMepe, onpeaensieMmom Konekcom 00 aqMUHUCTPAaTUBHBIX
IIPaBOHAPYIICHUSX.

9.7. B cootBercTBUU ¢ ['paskJaHCKMM KOJEKCOM JIMIIA, HE3aKOHHBIMUA METOJAaMH IMOJyYUBIINE UH(OPMAIIHIO,
COCTaBJISAIOLIYIO CIIy)KEOHYIO TaliHy, 00s3aHbl BO3MECTUTh IPUYMHEHHbIC YOBITKM, NpPUYEM Takas Ke
00513aHHOCTH BO3JIaraeTcst U Ha paOOTHUKOB.

9.8. VYrosnoBHas OTBETCTBEHHOCTh 3a HapylIEHHE HENPUKOCHOBEHHOCTHM YAaCTHOW JKU3HU (B TOM 4HCIIE
HE3aKOHHOE COOMpaHME WU PaclpOCTPAHEHHUE CBEICHUN O YaCTHOM YKU3HHU JIMIA, COCTABIISIONIETO €ro JINYHYIO
WIN CeMelHYyIo TaiiHy, 0e3 ero corjacus), HeNpaBOMEPHBIH JOCTYIl K OXPaHsIEeMOH 3aKOHOM KOMIIbIOTEpHOU
UH(OpPMaLIMHU, HEITPABOMEPHBIN OTKa3 B IPEAOCTABICHINH COOPAHHBIX B YCTAHOBJIEHHOM TOPSIIKE JOKYMEHTOB H
CBe/leHUH (eciau 3TU JesTHUS IPUYMHWIN BpEJl paBaM M 3aKOHHBIM UHTEpPECaM I'Pax</iaH ), COBEPIICHHBIE JIULIOM C
UCTIOJIb30BAaHUEM CBOETO CITY’)KEOHOTO MOJIOKEHUSI HaKa3bIBaeTCs mrTpadoM, TUO0 JUIIEHHEM MIpaBa 3aHUMATh
OIpeIeNIEHHbIE I0JKHOCTH WIIM 3aHUMAThCS ONPEJENICHHON eATEeNIbHOCTBIO, JINOO apecTOM B COOTBETCTBUU C
YK Poccuiickoit @enepanuu.

9.9. HenpaBoMepHOCTb JAEATEIBHOCTH OPraHOB TOCYAAPCTBEHHOM BJIACTM M OpraHu3aluii mno coopy u
UCTIOJIb30BaHUIO MIEPCOHANIBHBIX TAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY/I€OHOM MOPSIKE.

10. 3ak/ar04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxxenue siBnsieTcsl JoKalbHbIM HOopMaTUBHBIM akToMm JIOVY, mpunumaercs Ha OOuiem
coOpanuu pabOTHHUKOB, corjacoBbiBaeTcsi ¢ [Ipod)cor03HBIM KOMUTETOM W yTBEp)KIaeTcs (JIuO0 BBOAMTCS B
JeICTBHE) MPUKA30M 3aBEAYIOIIETO JOUIKOIBHBIM 00pa30BaTeIbHBIM YUPEKICHUEM.

10.2. Bce n3MeHeHUs U IOTIOJTHEHMSI, BHOCHMEBIE B HacTosiee [lonoxkenue, opopMIISIFOTCS B MTUCbMEHHON hopme
B COOTBETCTBUU JEHCTBYIOLIMM 3aKOHOAaTeIbCTBOM Pocculickoin @enepanuu.

10.3. TlomoxeHue TPUHWMACTCS HAa HEONPEICICHHBIN Cpok. M3meHeHus u ponoiHeHUS K [lomoxeHwro
MPUHUMAIOTCS B IOpAJIKE, peaycMoTpeHHoM 1.10.1. HacTosimero [lonoxenus.

10.4. TTocne mpunsTHs [lonoxeHus (WM U3MEHEHHU M JOTIOJHEHUH OT/ICIBHBIX MTYHKTOB U Pa3JIeJIOB) B HOBOI
peAaKUUy Npeablaylias peJakiiis aBTOMaTHYECKU yTPAuUBaAET CUITY.

Coenacosano c Ilpogcoroznvim komumemom

Ilpomoxon om 20 e. Ne



